
Position Title: Outreach Organizer

Position Status: Non-Exempt

Position Reports to: CEO

Position Description: We seek an Outreach Organizer to join our vibrant and dedicated team.
WV FREE is a reproductive health, rights, and justice advocacy and education organization. WV
FREE’s workplace is fast-paced, engaging, and supportive.

WV FREE is committed to attracting, developing, and retaining exceptional, diverse people, and
to creating a work environment that is dynamic, rewarding, and enables each to realize their
potential. WV FREE is deeply committed to diversity. We encourage people of color,
first-generation Americans, new parents, single parents, people with disabilities, and members
of the LGBTQ+ community to apply.

The Outreach Organizer will be responsible for grassroots powerbuilding, voter outreach,
leadership development, and strategic alliance building. The ideal candidate is highly organized,
has a strong work ethic, and is detail-oriented. The Outreach Organizer must have the ability to
exercise sound judgment and use diplomacy and tact. The Outreach Organizer will operate the
WV FREE Integrated Voter and Member Engagement (IVE) program by organizing statewide
canvass and phone banking campaigns to identify and organize reproductive health, rights, and
justice supporters throughout West Virginia.

The Outreach Organizer should be someone who loves data and metrics. This position will
include collecting, tracking, analyzing, and reporting all data and metrics from all voter
engagement work. Experience in working within the Voter Activation Network is preferred but
not required. Training will be available. Typically, and depending on COVID-19 safety concerns,
travel (up to 50%) and hours outside the typical work-day will be required.

Position Duties and Responsibilities

Logistics and Execution – 65%



● Manages WV FREE’s membership program, recruiting and retaining members around the
state.

● Builds voter power on WV FREE’s issues areas through research and determines target
locations for canvassing.

● Works in conjunction with CEO and Communications Manager to develop workplans,
budgets, recruitment strategies, and trainings.

● Manages statewide canvassers to execute phone banks, canvassing, and text outreach.
● Coordinates with CEO, Communications Manager and integrated voter engagement

partners to write scripts for canvassing, utilizing specific goals.
● Handles staffing, supervision, and management of statewide phone banking and

canvassing.
● Hosts trainings for canvassers and phone bankers, statewide. Comfort with public

speaking is a plus.
● Cuts turf and builds lists and universes utilizing voter propensity guidelines.
● Implements recruitment strategy to build list of volunteers, interns, and leaders.
● Attends relevant conferences both nationally and locally as requested.

Administration – 30%

● Creates materials and packets and ensures they are printed and ready for canvassing
days.

● Enters data into Voter Activation Network (VAN).
● Coordinates story identification, voter identification, and supporter identification

tracking.
● Develops statistical reports for the field team, and West Virginia’s voter engagement

coalition table.
● Performs administrative tasks of canvass and events including sign-in sheets, timesheets,

report-backs, follow-up, tech management, and snack, drink, etc. for canvassers.
● Helps plan and participates in community events such as tabling or other public facing

activities.
● If requested, attends board meetings and other committee or organizational meetings to

present information.
● Participates in coalition and partnership meetings.
● Assists with email blasts to supporter base.
● Develops and executes detailed work plans with specific measurable goals and

objectives, reporting progress to supervisors.
● Participates in and helps lead staff meetings.
● Closely tracks and records expenses and submit expense reports and receipts on a

regular basis.

Other duties as assigned related to the WV FREE Action Fund—5%
● Assists Outreach Team and/or CEO with events, campaigns, strategy sessions, outreach,

and other duties, as assigned.



Compensation: Annual starting salary range is $31,300 - $35,000 commensurate with
experience. This a full-time, non-exempt position. Benefits include health and dental insurance,
matching 401K plan, a minimum of three weeks’ annual paid vacation and possibility of
sabbatical after 5 years of employment.

We are interested in candidates who demonstrate strong writing/verbal/organizational skills
and who can speak to WV FREE’s mission and what it would mean to work at WV FREE.
Successful candidates are able to receive direction well while being self-starters, working with
minimal supervision in a team atmosphere. We welcome applications from energetic ‘people’
persons who can handle and prioritize multiple responsibilities.

Please be sure to describe your personal connection or commitment to WV FREE’s mission in
your cover letter. Also, mention where you found this posting.

To apply: Please send cover letter detailing your commitment to WV FREE’s mission and resume
to margaret@wvfree.org with the subject line, “Application: Outreach Organizer.” Applications
received by June 30th will be given preference but applications will be accepted until the
position has been filled.

*No phone calls or emails, please. Only those selected for further discussion will be contacted.*

WV FREE is committed to social, economic, racial, and gender justice. We are an equal
opportunity employer and encourage women, people of color, persons with disabilities, and
LGBTQ individuals to apply.


